
 Application for Rental of the Lake Court Center  
 

 
Date of Event: _____________________Time in: _______ Time Out: _______ # of People Attending:_______ 
 

Fee Enclosed: $____________________Category/Type of Event: (Ex: Cat. 1 / Birthday Party) __________________  
 
Renter Name: ____________________________ Address: ________________________________________________ 

    (Please Print) 
 Signed: _________________________________Phone:__________________________________________________ 

* I/We have read the “Rules for Renting” (below) and agree to follow them and have paid the rental fees. 
 

NOTE: The rental date is not confirmed until this form is signed and the rental fees are paid to the RCD.  
Reservations must be made with deposit and rental fees paid at least 30 days in advance. 

 
Please send application, checks, and (if applicable, see #5 below), a signed, notarized copy of the Liability Insurance 

Agreement and a Certificate of Insurance naming the RCD as an additional insured during the event. 
 -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -  -   

(2 separate checks payable to “RCD” are required, one $100 deposit & one rental check). 
* During Illinois’ Covid-19 Phase 4 requirements, an additional $25 fee will be added to the total rental 

to cover extra cleaning precautions (for example, a 4-hour rental is $125 instead of $100. 

Mail to: LNNLRCD; 404 Lake Court; Dixon, IL 61021 
 

 Rental 1. The renter is responsible for any breakage and damage to the building and the grounds 
Rules: 2. The renter is responsible for closing and locking all doors and windows before leaving the property. 
   3. The renter is responsible for set-up and clean-up of the building. 
   4. The renter is responsible for making arrangements for heat control and/or air conditioning. 

5. Alcoholic beverages (beer and/or wine only) are allowed in the building with Liability Insurance Agreement &     
 Certificate of Insurance 
 6. No smoking is permitted in the building. 

  7. The renter may use the appliances that are present in the building but they must be cleaned before leaving. 
 8. Music and noise must be held to a reasonable level with regard to surrounding residents. We reserve the right    
 to terminate any event where the people are disruptive, destructive or disrespectful. 

  9. The event must be ended by 10:00 p.m. and the clean up completed and the building vacated by 11:00 p.m. 
 10. Rentals lasting 8 hours or more are allowed set up the day before at no charge (upon availability).  
  

CATEGORY 1: In-District Private Social Events: 
weddings, retirements, private club gatherings: 
Individual tax payer renting for social gathering: $25 an 
hour, $100 min.(4 hrs. or less), 5 hrs.-$125, 6 hrs.-$150, etc. 

CATEGORY 2: Out-of-District Private Individuals, 
Organizations, & Businesses: $200 for 4 hrs. or less. 
More than 4 hours -  $200 + $25 an hour.  
For Example: 5 hr. rental = $225; 8 hr. rental = $300. 

CATEGORY 3: Private Individuals or Organizations 
and Businesses – Reoccurring event. Must be 
negotiated in advance. Contact the RCD office to set up 
an appointment. 

CATEGORY 4: Charitable Use. For gatherings to 
benefit a 501 (c) charity: free. Must provide proof that 
at least 50% of proceeds go to the charity. Based on 
availability. Paid rental will take priority if paid rental is 
booked 2 or more weeks in advance. 

CATEGORY 5:  Governmental Use – (no alcohol use) 
All governmental bodies (County, Township, Districts): 
free, based on availability. If you have frequent or 
recurring meetings, please negotiate the dates in 
advance for the entire year. 

CATEGORY 6: RCD District Community Social 
Groups – recurring event. For community social 
groups that have regularly scheduled gatherings that 
are open to all property owners within the RCD district. 
$10 an hour – 2-hour minimum ($20).  

 
Cancellation of rental must be made 30 days in advance of rental date in order to receive a refund. Deposit check will be 
destroyed or returned (if S.A.S.E. is attached to application) after a satisfactory inspection of the building is made. If the 
building or grounds are not clean or are damaged, the deposit will not be returned.  Any extra damage to the facilities will 
be billed to the users.   
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LCC Usage Guidelines Under Phase 4 of the Restore Illinois Plan 
 

The state of Illinois looks to be entering Phase 4 of their Restore Illinois plan and in 
accordance with those guidelines, the LCC facility will be available for the to use for 
their meetings once again; however, it would be with the following stipulations: 
 
 
1. There will be a $25 cleaning extra cleaning fee to cover the cost to sanitize the center 
before and after each meeting ($25 check per meeting/event made out to RCD). 
 
2.You will have to enter through the kitchen as the foyer area will be closed to the public 
(although your group attending the meeting or event is free to use the foyer facilities). 
You can use a special hex key to open the double doors that are just to the left of the 
kitchen door to allow your guests to enter if you don't want them entering through the 
kitchen, you'll just have to ensure that it is locked when you are done.  
 
3. Social distancing practices shall be required of you guests to include:  

 - No communal water carafes or coffee makers will be available for use. Individual   
  bottled water or drinks may be served. Guests may bring their own individual     
  coffee/beverages. 
 

       - No more than 3 to a table, spaced apart unless from the same household. 
 
       - Guests should wear face coverings over their nose and mouth, except while   
         seated throughout duration of meeting or event (exceptions can be made for  
         people with medical conditions or disabilities that prevent them from safely  
         wearing a face covering) 

4. 50 or less people are allowed at the event or meeting.  
 
5. We will have hand sanitizer available by the door for guests to use as they enter.   

As the restrictions lessen (for example, Illinois go into phase 5), we may be able to relax 

these measures. 

 
 


